
 
 
 
 

PAID GRADUATE INTERNSHIP ANNOUNCEMENT 

Public Service Education Internship 
Focus: Election Reform  

Summer 2017 

 

This is an exciting internship opportunity, ideal for a graduate student interested in public 
policy, including election reform.  

The Network of Schools of Public Policy, Affairs, and Administration (NASPAA) is a global 
nonprofit association in Washington DC, dedicated to ensuring excellence in public service 
education and promoting the ideal of public service.  We are a membership association of 
over 300 graduate education programs in public administration, public policy, and public 
affairs located across the US and around the world.  NASPAA is also the accreditor of 
master’s degree programs in these fields.   

During the summer of 2017, NASPAA is undertaking a special project to create an election 
administration “commons” in which NASPAA schools share opportunities for students to take 
courses and internships in election administration. This has attracted considerable interest 
from NASPAA schools, and is expected to attract both public and academic attention.  

 

The intern will work directly with NASPAA’s Executive Director, the NASPAA Election 
Administration and Leadership Section, and leaders of election administration at the state 
and local level. They will have a hands-on opportunity to create something of lasting value to 
further professionalize election administration through the training of the next generation of 
public leaders and managers of elections.  

 

The internship position will last for approximately 10-12 weeks during summer 2017, starting 
late May or early June, and extending to the middle of August. It will be open to  master’s 
students in fields such as public policy, public administration, election administration, higher 
education administration,  or similar. Students in doctoral programs in related fields may also 
apply.  

  

Primary responsibilities are expected to include the following: 

 Working with NASPAA staff and members of the Election Administration and 
Leadership Section to design and implement a working version of the Commons, 
including legal, administrative, legal, and financial aspects.  

 Creating a handbook of policies and procedures to govern the operation of the 
Commons.   

 Conducting outreach and marketing to NASPAA schools to encourage participation, 
and designing a web page to promote the commons on NASPAA’s website. 

 Helping to promote the Commons in the wider election administration community.  
 Assisting staff with inquiries from interested schools and students. 



The internship may also include occasional office duties and projects as assigned.     

  

The intern/project assistant position will pay $14-18 per hour, depending on experience and 
student status, and it will be full time or part time (15-40 hrs/week) with hours by mutual 
arrangement.   Fellowship arrangements for doctoral candidates will be considered. Funding 
for the internship is provided by the NASPAA Executive Council specifically to support the 
election administration project.  

  

QUALIFICATIONS                                                                                                               

Applicants should have: 

 Completed the equivalent of at least one semester of a master's or doctoral program in 
public policy, public administration, election administration, higher education 
policy/administration, or a related field.  

 Excellent quantitative and qualitative analysis skills. 
 Facility with Microsoft Excel. 
 An interest in higher education, public service, and/or elections. 
 Outstanding written and oral communications skills.  
 A desire to work in a non-profit and academic-oriented setting and confidence in 

dealing with academics and government professionals.  

NASPAA is located in downtown Washington, three blocks from the White House, one block 
from the McPherson Square Metro station and four blocks from the Farragut North metro.   

 
Application Deadline   

The deadline is rolling.  We will start considering application on February 1, but we will 
continue to accept applications until the internship is filled. This internship is a time-limited 
position and does not include benefits.  International students may apply if they possess a 
visa that permits them to work in the US. NASPAA is an equal opportunity employer. 

  

Application Process 

Please e-mail your letter of interest and resume to projectassistant1@naspaa.org, using 
the subject line “Application for Summer 2017 Election Administration Internship”.   Contact 
information for two references will be required from candidates selected as finalists.   

 

www.Naspaa.org 
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